


-Sign up your application account.
-Complete and submit your CV





Registration (1/5)

Step 1: Proceed to Registration Website: https://www.digitalent.org.tw/digiplus_reg/  



Registration (2/5)

Step 2: Select TCA Trainee if you are International (外籍生) or Overseas Chinese Students (僑生)



Registration (3/5)

Step 3: Read Personal Data Collection Policy & check both boxes to show sign-up information



Registration (4/5)

Step 4: Enter your English legal name (Identical to your passport) and your school Email (ending with edu.tw)



Registration (5/5)

Step 5: Check your Email for your login information & TCA Academy Account Activation Mail





First-time Login (1/2)

Step 1: Check your Email for your login information

janedoe@mail.edu.tw

janedoe@mail.edu.tw



First-time Login (2/2)

Step 2: Go back to Registration Website and login to your account 



Change Password (1/3)

Click to change password

Step 3: Change your password before entering your personal information



Change Password (2/3)

Password combination:
• 12-30 characters
• Numbers
• Uppercase letters
• Lowercase letters
• Special character symbols

Step 4: Follow the instructions to create new password



Change Password (3/3)

Step 5: Go back to login page and enter your new password





Prepare your Application/Resume (1/15)

Application Timeline: 
• Sign up before April 27th

• Apply /Accept for Interview before 
May 27th

• Confirm admission from Training 
Institution before June 6th

Application Progress Bar: 
• Student Applying: Applicant is still working on the CV
• Waiting for review: Applicant has submitted the application 

and is waiting for review from school 
• Waiting for recommendation: School has yet to recommend 

applicant



8 steps to complete your application!

Prepare your Application/Resume (2/15)

Step 1: Enter your personal information



If you are graduating in the summer, but is 
100% sure to continues your education in 
Taiwan at different/or same school, you may 
still apply by attaching an official letter of 
acceptance issued by the next school.

Your University

Prepare your Application/Resume (3/15)

Step 2: Enter your education background



Prepare your Application/Resume (4/15)

Step 3: Enter your work experience



Prepare your Application/Resume (5/15)

Step 4: Fill in your skills, technical abilities & language proficiency



Upload certificates, portfolio, recommendation 
letters or any supplementary document that 
might make your CV looks better.

You may add website links to your online 
portfolio, certificates or any supplementary 
evidence of your past experience.

Prepare your Application/Resume (6/15)



Prepare your Application/Resume (7/15)

Step 5: Choose your internship field and preferred location



Prepare your Application/Resume (8/15)

Step 6: Write your resume here

Be concise and focus on your strength, 
instead of writing a generic autobiography



Prepare your Application/Resume (9/15)

Step 7: Upload all required documents 

Please prepare these documents beforehand



Prerequisite course certificate serial number:
• All applicants are required to take and pass the prerequisite 

course on TCA Academy! 
• You must enter your own completion certificate number here. 

Prepare your Application/Resume (10/15)

For detailed information on TCA Academy, 
please check out “TCA Academy Instructions”.  



Prepare your Application/Resume (11/15)

Step 8: View your resume after you have completed all the steps



Prepare your Application/Resume (12/15)

Review your resume before submitting



• You must submit your application by April 27th

before 5PM. 
• Please make sure you have every required 

information filled.

Prepare your Application/Resume (13/15)

Click Submit when you are ready!



Successful Submission: 
Your school will be able to see that you apply for this 
program and review your application information.

Prepare your Application/Resume (14/15)



Application progress bar will be updated: 
You can check here to see if your university has 
reviewed and recommended you or not. 

Prepare your Application/Resume (15/15)

janedoe@mail.edu.twjanedoe@mail.edu.tw

You can’t edit all other details except for your phone 
number and your preferred Email after submission.




